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Every new staff member goes through an initial period of adjustment in which he learns about the 

agency and his job.  During this time he will have an opportunity to find out if he is suited to or likes 

his new position, and to be trained and counseled by his supervisor. 

 

This initial period also gives the staff member’s supervisor a reasonable period of time to evaluate 

his performance. 

 

All new staff members serve an initial evaluation period of six months prior to being assigned 

regular status.  Full time staff members also serve a six-month evaluation period whenever they are 

promoted, transferred, or reassigned to a different full time position. 

 

Should a staff member’s performance be unsatisfactory, he may be discharged prior to working six 

months.  Likewise, if he finds he is not suited to or dislikes the job, he may resign prior to working 

six months. 

 

After six months, the new staff member’s supervisor will conduct a performance evaluation.  If his 

progression and/or performance is satisfactory, his supervisor will move him to regular status and he 

will continue to receive evaluations on at least an annual basis.  If not, his introductory employment 

period may be extended for up ninety days to provide opportunity for further training and 

observation, or he may be discharged.   

 

Seasonal staff members will be evaluated at the end of the season in which they worked.  

 

Full time staff members do not accrue vacation time during their introductory period; however, 40 

hours of vacation will be entered into payroll once the introductory period has been completed.   

 

Sick time will accrue during the introductory period and can be used as it accrues. 

 

During this introductory employment period and thereafter, as with every staff member, employment 

will be on an “at-will” basis. 

 

 

 


